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APPLICATION TO REPRODUCE MANUSCRIPT MATERIAL 

 
Name (Please Print) _____________________________________________________________________ 
                                     (First)                                     (M.I.)                                                  (Last) 
Permanent Address _________________________________________________________ 
________________________________________________________________________ 
Academic Affiliation _________________________________________________________ 
 
Telephone ______________________________ Email __________________________________ 
 

REGULATIONS GOVERNING REPRODUCTION 
 

1. Reproduction of unrestricted materials is subject to the discretion of the Library. Copies are not 
sold to the applicant; they remain the property of Brown University Library. As a condition to the making 
of the reproductions specified below the undersigned agrees that the Library may require return of these 
reproductions within _______ or at completion of the research project, and that they will be so returned 
upon request. 
 

2. Only a single reproduction of each page or part of the material described below will be made. 
This reproduction shall be used by the undersigned solely for scholarly purposes. The Library reserves the 
right to limit the number of items to be reproduced or to decline to make a reproduction of any particular 
item with or without cause. 
 

3. The undersigned agrees to pay a fee for the Library's service in making reproductions according 
to the printed schedule. Reasonable care will be taken to provide the best possible copies, but the Library is 
not responsible for the quality of the reproduction. 
 

4. Positive copies will be supplied when photographs, photostats, or microfilm are requested. 
Choice of camera position, reduction ratio, etc. is at the discretion of the photographer unless specific 
instructions accompany this application. Extra charges may be levied on orders requiring special handling. 
 

5. Reproductions of Brown University Library materials may not be placed in any other library, 
archives, or similar repository without prior permission of Brown University Library and of any person or 
persons, institution or institutions whose consent the law requires. 
 

6. The reproductions requested are for the sole and personal use of the undersigned, who agrees 
not to transfer them to others, further reproduce them, publish any part of them, or allow their use by other 
researchers or scholars without express written prior consent of Brown University Library and any other 
person or persons, institution or institutions whose consent the law requires. 
 

7. The undersigned expressly assumes all responsibility for observing applicable laws of copyright, 
literary property, and libel and convenants and agrees to exonerate, indemnify and hold the University, its 
Trustees, Fellows, Officers, Servants and Agents harmless for and on account of any and all loss, cost, 
damage, or expense arising out of or in any way connected with the use which the undersigned makes or 
suffers or permits to be made of the materials identified below. 
 
Signed __________________________________________________________  Date______________ 



TYPE OF REPRODUCTION REQUESTED 
____ Photocopy ("xerox") 
____ Microfilm 
____Personal Camera 
____ Other (Specifications______________________________________________) 
..........................................................................................................……………………………………………………. 

 
MATERIALS TO BE REPRODUCED 

Describe, in a detailed and uniform manner, what is to be reproduced. (NOTE: Enclosure 
of photocopied catalogue cards, etc., is not sufficient.) 
 
CALL Number 
(begins Ms. or A)               

COLLECTION 
NAME   

Box or  
CODEX 
Number         

FOLDER 
or PAGE  
Number               

ITEM(s) TO BE COPIED 
(author/creator/sender; 
title/description/recipient; place; 
date; page[s] requested; etc.) 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

If more space is needed, attach any 8.5" x 11" pages formatted as above . 
DO NOT WRITE BELOW THIS LINE 

………………………………………………………………………………………………………………………………………… 
 
Authorized by____________________________________________________________________________________________ 


